Appendix – I

TERMS OF REFERENCE FOR THE POST OF MEDICAL OFFICER 

IN MOBILE MEDICAL UNIT

Place of Duty: 
The normal place of work for the party will be with the Team of Mobile Medical Unit (MMU). He will have to stay in the District HQ where he is engaged so that he/she can attend the different sites as per action plan prepared by Jt. DHS in consultation with SDM&HO, i/c Block PHCs.

Health Team

The party (MO-MBBS contractual) will be a member of Health Team in the institution where he/ she is placed. He / She will have to perform his/her duty as per direction and guidance of the i/c of the institution. And also will have to perform emergency shift duty as per duty rooster prepared by the i/c of the institution.
Job Description/ Role and Responsibility:- 

The Medical Officers (both) will be the i/c of Mobile Medical Unit so he/she will have to maintain the different equipments/instruments/vehicles/Manpower of the Mobile Medical Unit.

VEHICLE MANAGEMENT

Monthly Vehicle user’s Report for all three vehicles (to be prepared separately)

Vehicle Registration Number



:_________________________


Name of the District




:_________________________

Report for the month of 



:_________________________

1. Mileage covered during the month (in Kms.)
:_________________________

2. Cumulative Mileage covered (in Km.)

:_________________________

3. Total Fuel Consumed for month (in Litres) 
:_________________________

4. Engine Oil Consumed for the Month (in ml)
:_________________________

5. Total amount spent on Repair


:_________________________

6. If the vehicle is off road


 a. Date since off Road


:_________________________


 b. Reason for off Road


:_________________________

 c. Action taken for Repair


:_________________________

7. Log book to be maintained daily

8. For New vehicle follow instructions in the guidebook for servicing/ 

            Log Book


First Page- page certificate

Second page- Information of the vehicle, Registration Number / Engine No. /Chassis No. / Tyre No.s / Tools Available / Date of on Road


Subsequent Pages- 

Date & Time / From/ To/ Total Km./ P.O.L. /Purpose of use/Signature of the User /Signature of the Driver 

Material Management

Procedure

· Taking inventory regularly and systematically 

· Indenting as per actual needs . 

· Receiving and inspecting incoming items.

· Storing and protecting items.

· Issuing items for use.

· Proper use of Items

Categories of Materials

· Drugs



- 
Tablets , Capsule, Injection, Vaccine etc.

· Medical Supplies

- 
Bandage, Cottons, needles, Syringes etc.

· Non Medical Supplies

-
Mattress, Bed Sheet, Bed Cover, Stationeries

· Equipments and Instruments.
-
X-ray Machine, Ultrasound and others

Maintain Stock Ledger for Drugs/Equipments/Instruments/Furnitures.

First Page- page certificate

Second page- Index of Items

Subsequent Pages- 


Left Side, Receipt Section-Date of Receipt 
/Quantity Received/ Source of Receipt /Condition at the time of Receipt. 


Right Side- Expenditure Section- Quantity Issued/ Quantity Expanded during the month / Balance, Signature of the M.O. at the end of the month.

1. Curative Work

· He /She will have to attend OPD duty at the sites as per action plan regularly. He/She will have to refer the emergency cases if required utilizing Ambulance in the nearby PHC/CHC for transportation of patient.

· He/She will organize laboratory services for cases when necessary.

· Passive Surveillance – Blood Slides are to be taken for all fever cases and necessary presumptive treatment or Fever radical treatment to be given as per new drugs regime from NVBDCP. 

· He/She will provide guidance to the health assistants, health workers and other health care provider in the treatment of minor ailments.

2. Preventive and Promotive services under NRHM :-

Maternal Health: 

· He/She will provide quality Ante-Natal checkup and Ante-Natal care.

· He/She will identify High Risk Pregnancy and motivate her for Institutional Delivery.

· He/She will motivate pregnant women  to avail the benefit of Janani Suraksha Yojana (JSY)

· He/She will encourage ASHA to create awareness in the community regarding various activity of NRHM and also examine the cases with due attention referred by ASHA.

IEC activities: 

· He/She will create awareness in the Community laying emphasis on marriage after 18 years. First Child at 20 yrs, Birth preparedness, Ante Natal Care and need for referral and importance of Hospital delivery.

· Safe Abortion :Promote awareness about the harmful effect of unsafe abortion among the women of the community 

New Born and Child Health 

· Promote Early and exclusive breast feeding upto 6 month followed by complementary feeding.

· Manage cases of Asphyxia, Hypothermia and infection after birth if such cases are reported.

· Identification of LBW babies soon after birth and management of LBW new born.

· Increase awareness of use of ORS during summer and winter Diarrhea. 

· Provide treatment of Diarrhea and ARI cases.

Immunization

· Create awareness among the people who visit Mobile Medical Unit for treatment regarding need of Complete Immunization and ask them to attend nearby health Institution for Immunization of their children and pregnant women.

Family Planning

· Create awareness among the eligible couple attending the MMU about contraceptive and advantages of small family.

· Provide contraception’s to meet the unmet need.

· Popularize emergency contraceptive (E-Pill).

  Adolescent Health 

· Educate and create awareness amongst the adolescent boys and girls about human physiology, RTI/STI, HIV/AIDS/E-Contraception & Safe Sex..  

Implementation of NRHM, RCH II, NLEP, NBCP, IDDCP, RNTCP, NCCP & IDSP as per Guidelines . 

Any other work assigned by Jt. DHS of the district will have to be performed by the Medical Officers of MMU. 

Reporting: - Monthly reporting to the District Authority as per format designed by District Health Society. 

Relationship of the parties:- 

This Agreement and any rights hereunder can neither be assigned nor subcontracted by the party to a third party.

The Party is no way a legal representative or agent or employee or subcontracted of the Society for any purpose whatsoever and the Party has no right or authority to assume or create, in writing or otherwise, any obligation of any kind, express or implied, or enter into any agreement in the name of or behalf of the Society.

Signature of the Authority 




Signature of the Medical Officer

(Member Secretary,

 District Health Society and 

Jt Director of Health Services______________)

Date :







Date :
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